


















































































































 

 

7 May 2014 
 
 
Steve Lerpiniere 
Appleseed Social Enterprise Ltd 
The Pump House 
Morston Hall Lane 
Trimley 
IP11 0SH 
 
Dear Steve  
 
Safer Norfolk Foundation Medium Grants 
 
Your recent application to Norfolk Community Foundation has been presented to the above 
Fund, and I am pleased to report that the panel has agreed to award £10,000.00 towards 
your project as described in the attached Funding Agreement.   
 
Included with this letter are the Funding Agreement for this grant, and the full Terms and 
Conditions of your funding.  Please read both of these carefully, and sign and return one 
copy of the Funding Agreement to us within 14 days to confirm your acceptance of this grant 
offer.  We will make every effort to release your grant payment within 14 days of receipt of 
your signed copy.    
 
Please note any Special Conditions relating to this grant offer will be stated in the Funding 
Agreement – in some cases these will need to be met before the grant payment can be 
made.  
 
Grant payments will be made to your group account by BACS where possible.  Alternatively 
payments will be made by cheque.  We will require confirmation that the grant payment has 
been received, and we will send you a receipt form with your payment.   
 
You are encouraged to publicise your project, and the funding you have received from the 
Safer Norfolk Foundation Medium Grants via Norfolk Community Foundation.  To help 
you, there is a toolkit available from our website at http://www.norfolkfoundation.com/ 
Publicising-Your-Grant.htm.  We are also keen to collect case studies of funded projects to 
help promote our work – you are encouraged to send us any public photos of your project for 
this purpose.  Plaques and stickers acknowledging our support are available on request.   
 
We wish you every success with your project. 
 
 
Yours sincerely, 

   
Clive Rayner    
Grants Officer     
 

http://www.norfolkfoundation.com/Publicising-Your-Grant.htm
http://www.norfolkfoundation.com/Publicising-Your-Grant.htm
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TERMS AND CONDITIONS OF FUNDING 

 
Please keep this document with your Funding Agreement and ensure you are in compliance 

with these Terms and Conditions for the duration of your grant.   
 

 

In accepting a grant from Norfolk Community Foundation (hereafter known as NCF) the 
organisation agrees to abide by the following terms and conditions: 
 
  

1. Receipt of the grant payment must be acknowledged in writing (a receipt form is provided) to 
confirm that funds have cleared into the specified account.   
 
2. The grant must be spent within one year of the grant payment date unless otherwise stated in 
the Funding Agreement. 
 
3. If the funded project/ activity does not proceed for any reason, or the funds are no longer 
required, NCF should be notified and funds returned in full.  

 
4. Any changes to the project must be approved by NCF.  If the organisation does not spend all or 
part of the grant, any money not spent should be returned to NCF.   

 
5. The organisation will not sell or dispose of any equipment or other assets funded or part funded 
by NCF without first receiving written permission from NCF. If any equipment or assets are sold 
within their working life without such undertaking, NCF will be reimbursed.  Equipment bought with 
a grant from NCF should be detailed for cover within the organisation’s insurance policy. 

 
6. The grant must not be used to pay for goods or services that are bought or are ordered before 
the date of the grant offer letter. 

 
7. Changes to the organisation’s constitution or articles of association with regards to the funded 
project must not be made within the grant monitoring period without first notifying and obtaining the 
approval of NCF. 

 
8. The organisation must comply with all relevant legislation that affects the way in which the 
project is carried out (such as child protection policy and/or vulnerable persons policy) and adhere 
to it at all times. 

 
9. Details of this grant and the Fund that awarded it (stated in your Funding Agreement) should be 
acknowledged in the organisation’s annual report, and in any publicity material produced about the 
project. It must be shown separately in the organisation’s annual accounts as ‘restricted funds’ and 
must not be included in its general funds. Copies of these documents must be provided if 
requested. 

 
10. NCF can use the organisation’s name and the name of the project in its own publicity materials. 
The organisation must inform NCF where confidentiality is a particular issue.  

 
11. Where appropriate, NCF or specific fund logos will be used. 

 
12. The organisation must comply with the monitoring requirements of: 

 Providing an update by telephone or email approx. four months after the grant has been 
received. 
 

 An End of Project Report to be completed at the end of the grant term (one year unless 
otherwise stated). 
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Details of the information that will be used to monitor the grant are outlined in the Funding 
Agreement.  No further grants will be considered by this NCF fund until the End of Project Report 
has been completed and returned. 

 
13. NCF grant funding cannot be increased if the organisation overspends. 

 
14. The organisation will keep all financial records and accounts including receipts for items bought 
with the grant for at least 6 years from receiving the grant. These will be made available to NCF if 
requested. (This does not release the organisation from any legal obligations to keep records for 
longer periods) 

 
15. NCF may hold back a grant or ask for repayment in whole or part in the following 
circumstances: 
 

a. If the organisation fails to adhere to the terms and conditions stated within this contract. 
 

b. If the application form was completed dishonestly or the supporting documents gave false or 
misleading information. 

 

c.  If the organisation does not follow appropriate child and vulnerable persons protection policy (if 
applicable). 
 

d.  If any member of the governing body, staff or volunteers act dishonestly or negligently in their 
implementation of the grant. 

 

e.  If the organisation closes down, goes into administration, receivership or liquidation. 

 
16. These terms and conditions will apply until the organisation has spent the entire grant and NCF 
has received and approved the End of Grant Report. If the organisation has bought any equipment 
or assets with the grant, these terms and conditions apply until the end of the normal working life of 
the assets. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Norfolk Community Foundation              Tel: 01603 623958  
St James Mill                    Fax: 01603 230036  
Whitefriars                 E-mail:grants@norfolkfoundation.com 
Norwich NR3 1TN               www.norfolkfoundation.com 
 

Registered Charity No: 1110817 
Norfolk Community Foundation is a company limited by guarantee, registered in England.  Registered number: 05234236 
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